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- Skype for Business
- Microsoft Teams




Remote working options...

Microsoft Skype and Outlook Meeting
How to invoke Skype or Outlook?

- Go to the Search box in the taskbar area

-  Type “Skype” or "Outlook” depending on the
application you want to invoke

Internal IM, Calls & Meetings (audio& video)

Share your Desktop...

Share a Window...

Manage Content

Share PowerPoint Files...

e Co-Author Office Doc...
é: Add Attachments...
3:' Shared Notes...

My Notes...

More...

Skype IM, Calls

Skype Tutorial
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Outlook Meetings

Setting-up online meetings using Skype Meeting Add-in

Send / Receive Folder View

New New New | New Skype | Today Next7
Appointment Meeting Items ~ Meeting Days
New Skype Meeting Go To ~

This feature is available on the Outlook Opening screen

Enabling the Skype Add-in

COM Add-Ins

Add-Ins available:

[:l Microsoft Access Outlook Add-in for Data Collection and Publishing
Microsoft Exchange Add-in

Microsoft SharePoint Server Colleague Import Add-in

Microsoft VBA for Outlook Addin

OneNote Notes about Qutlook ltems
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ISkype Meeting Add-in for Microsoft Office 2016

|| Windows Search Email Indexer

Location: C:\Program Files (x86)\Microsoft Office\Root\Office16\UCAddin.dll
Load Behavior: Load at Startup

Remove

This feature is available under Outlook Options >> Add-ins



https://support.office.com/en-us/article/video-what-is-skype-for-business-3a21eca4-434d-41f1-ab06-3d4a268573b7

Remote working options...
Microsoft Teams

How to invoke Microsoft Teams?
- Go to the Search box in the taskbar area

Search or type a «

- Type Teams to invoke Teams Y | Join or create a team
(Microsoft Teams app should appear)
Your teams
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Microsoft Teams Tutorial



https://support.office.com/en-us/article/microsoft-teams-video-training-4f108e54-240b-4351-8084-b1089f0d21d7

